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. O01ue cBeaenus

HGHTCHBHOCTB 10 OCYHICCTBJICHUIO, KOHTPOJIKO U YITPABJIICHUIO 3aKYIIKaAMU JJId 08.026
o0ecrnedeHus rocy/1IapCTBEHHbIX, MYHUIIMITAJIIbHBIX M KOPIOPATUBHBIX HYX]I '
(HanMeHOBaHHE BHA MPOGECCHOHATBHOM AeSTEIbHOCTH) Kon

OcHoBHas OcJib BUaa HpO(I)eCCHOHaHBHOﬁ ACATCIIBHOCTH!

Ocy1iecTBISATh KOHTPOJIb U yIIpaBlIeHUE 3aKyKaMu 17 3 (HEeKTUBHOTO U pe3ysIbTaTUBHOTO
HCIIOJIb30BaHUs CPEJICTB, BBIJICJIEHHBIX JJI 00€CNeUeHNs rOCy1apCTBEHHBIX, MyHUIIUTIATbHBIX 1
KOPITOPATHBHBIX HYXK]T

I'pynna 3aHaTHii:
1120 PykoBoauTenu yupexaeHui, 1219 VYnpasnsromue (uHaHCOBO-
OpraHu3alui ¥ IPEaITPUATHI SKOHOMHUYECKOW U aJIMUHUCTPATUBHOMN
JIEATEIIbHOCTBIO, HE BXOJISIINE B IPYTHE
TPYIIIbI



2422 CoenuanucTsl B o0acTy mouTukn | 3323 3aKynIuKu
aMUHUCTPUPOBAHMS
(xox OK3Y) (HauMeHOBaHMeE) (xox OK3) (HauMeHOBaHUE)

OTHeceHHE K BuaamM SKOHOMHYECKOU JACATCIIBHOCTH

70.10
70.22
82.11

84.13

(xom OKBDJT?)

JleaTenbHOCTh TOJIOBHBIX O(HCOB

KoHcynbTHUpOBaHKE 10 BOIIPOCAM KOMMEPUYECKOU IEATEIbHOCTH U YIIPaBICHUS
JleaTenbHOCTh A IMHUHUCTPATUBHO-XO3HCTBEHHAsT KOMIUIEKCHAsI IO OOECIEYCHHUIO
paboThI OpraHu3aLuu

PerynmupoBanue u  coxpelicTBHe  I(PQPEKTUBHOMY  BEICHUIO  SKOHOMHYECKOM

JACATCIIbHOCTH HpeI[HpI/IHTI/Iﬁ
(HaI/IMeHOBaHI/Ie BHJIa SKOHOMUYECKOM ,ZleﬂTeJ'II)HOCTI/I)



1. Onncanue TpyAOBBIX PYHKIMH, BXOAAIIHUX B IPOQeCCHOHANBHBIN CTAHAAPT
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(pyHKIHOHAJBbHAS KAPTA BUAA NPO(PeCcCHOHATBHOMN 1eATeJIbHOCTH)

O060011eHHbIE TPYIOBBIEC (PYHKIIUU TpynoBbie pyHKIIUN
YPOBEHb
KOJ HaUMEHOBAHHE YPOBEHh HaVMEHOBAHHE KOJ (moxypoBeHb)
KBaTU (DUKAITIH
KBTI UKAITTT
A ObecneveHne 3aKyIOK IS 5 [IpeaBapuTenbHbIid COOp JAHHBIX O MOTPEOHOCTSIX, IIEHAX A/01.5 5
rOCYJapCTBEHHBIX, Ha TOBaphbl, padOTHI, YCIIYTH U HHBIE OOBEKTHI
MYHHUIATATBHBIX U MMYILECTBEHHBIX TPaB
KOPHOPaTUBHBIX HYX]T [TonroroBka 3aKyno4Hol 1OKyMEHTaLUN A/02.5 5
O06paboTka pe3yabTaToOB 3aKyIKH U 3aKII0YECHUE A/03.5 )
KOHTpakKTa (JJ0roBOpa)
B Ocy1iecTBieHNE 3aKyIIOK IS 6 CocraieHne TIIaHOB 1 00OCHOBAHHUE 3aKYIIOK B/01.6 6
rOCY/IapCTBCHHBIX,
MYHHULMITATbHBIX 1 OcyecTBaenue mpoueayp 3aKynox B/02.6 6
KOPIOPATUBHBIX HYK]
C DKcnepTu3a pe3ysbTaToB 3aKyIOK, 7 [TpoBepka coOmt0/IeHNI YCIOBHIM KOHTpaKTa (JI0roBopa) C/01.7 7
MpHeMKa KOHTpaKTa (JI0roBopa) [TpoBepka KauecTBa, CBOEBPEMEHHOCTH, KOMITJIEKTHOCTH C/02.7 7
IPEJICTaBICHHBIX TOBAPOB, paboT, yCIYT, HHBIX OOBEKTOB
TpaXXIaHCKUX TIPaB, COOTBETCTBHE HHBIM YCIOBHUSIM
KOHTpakKTa (I0roBopa)
D KonTpo:s B chepe 3akynox 7 MoHUTOpPUHT B cpepe 3aKynoK D/01.7 7
AyIUT 1 KOHTPOIIH B c(hepe 3aKyToK D/02.7 7
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I11. XapakTepucTtuka 00001eHHBIX TPYAOBBIX (PYHKIIUI

3.1. O0o01menHas TpyaoBasi pyHKuus

Obecneuenne 3aKynoK s
HauvenoBanne | TOCYJApPCTBEHHBIX, MYHUITUIIAIBHBIX U Kon A ¥poeits 5
yaap » MyHHL KBaU(pUKAIUH
KOPIOPATUBHBIX HYX]]
[Ipoucxoxaenu HHOU aMMCTBOBaH:
POUCXOKIE ¢ 0000IIIeHHO Opuruan X 3arMCTBOBaHO
TPYAOBO#H (HYHKIIUU W3 OpUruHaia
Kon Peructpanuonssiit Homep
OopurruHaa HpO(i)eCCI/IOHa.TH)HOFO
cTaHgapTa
Bosmosxnbie Crenuanuct mno 3aKynkam
HAaUMEHOBAaHHUS PaGoTHHK KOHTPAKTHOMN CITY>KOBI
JIOJKHOCTEH, ATEHT MO 3aKyIlKaM
npodeccuit 3aKkynumK
TpeboBanus k Cpennee mpogeccruoHanbHOe 00pazoBaHue (HEMPOUIBHOE) — TPOrPaMMBbI
00pa30BaHUIO U MOATOTOBKH CIEIUAIHNCTOB CPEAHETO 3BE€HA U JIOTIOJHUTEIEHOE
00y4YeHUIO podecCHOHANBHOE 00pa3oBaHUe B chepe 3aKYIOK"
TpeboBanus -
OTIBITY
MPaKTUYECKOU
paboThI
Oco06ble ycroBus -
JOITyCKa K paboTte
Hpyrue PexomMenayercst oquH pa3 B 3 (TpH) roja JOMOJHUTENBHOE MPOPECCUOHATBHOE
XapaKTePUCTHKU oOpa3oBaHHe B chepe 3aKynoK
JlomoTHUTEIBHBIE XapaKTEPUCTUKH
HaumenoBanue Kon HaumenoBanue 6a30B0ii rpynmbl, JOIKHOCTH (TTpodeccun)
JIOKyMEHTa WJTU CTIIEIUATBHOCTH
OK3! 3323 3aKynIuKu
EKC’ - ATEHT 10 3aKyIKam
OKIITP® 20015 ATEHT 110 3aKyIKaM
3.1.1. TpynoBasi pyHkuus
[IpenBapuTenbHbIil cOOp JaHHBIX O
YpoBeHb
MOTPEOHOCTSX, [IEHaX HA TOBAPHI, paOOTHI
HaumeHnoBaHue P - 1 PEL P ’ Kox | A/01.5 (mo1ypoBeHb) 5
YCIIYTH ¥ UHBIE OOBEKTHI UMYIIECTBEHHBIX KBaTHHKALIN
npas
IIpoucxoxneHu AUMCTBOBAHO U
POHCXO3KIeHNE Oprrunan X 3aMMCTBOBaHO U3
TPYyAOBOU q)yHKI_H/II/I opurnHalia
Kon Perucrtpannonssiii HoMmep
opurvuHalia HpO(i)eCCI/IOHaHBHOFO craHagapTa

Tpynossie neiictBus | O6paboTka U aHaIM3 UHPOPMALIMH O IIEHAX Ha TOBAphl, pa0OTHI, YCIYTH U UHBIE
00BEKThl UMYILIECTBEHHBIX ITPAB

O6pa60T1<a M aHaJInu3 I/IH(I)OpMaI_II/II/I 1 JAHHBIX O CKJIAACKHUX 3allacax, CTPATCTUH U



HeoOxonnMmeie
YMCHHUS

Heo0xonumele
3HAHUS

Apyrue
XapaKTCPUCTHUKU
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WHBIX IUIaHAX JEATEIbHOCTH OpPTraHU3alMM, MOTPEOHOCTIX MOApa3JeNeHuid, 00
OTpACJIeBBIX PBIHKAX, BKIFOUYAst HHPOPMAIUIO O MOCTABIINKAX

[TonroroBka W HampaBieHUE TMPUTIANICHUNH K ONPENEICHUI0 IOCTABIIUKOB
(TTOAPSTINKOB, UCTIOJIHUTENCH) Pa3IMIHBIMU CIIOCOOaMU

O6paboTka, hopMUpPOBaHUE U XPAHCHHUE JaHHBIX, HH(OOPMAIUHU, TOKYMEHTOB, B
TOM YHCJIC MTOJIYYCHHBIX OT MMOCTABIIUKOB (TIOPSITYUKOB, HCTIOTHUTEIICH )
Hcnonb30BaTh BHIYUCIUTENBHYIO U HHYIO BCIIOMOTATENIbHYIO TEXHUKY, CPE/ICTBA
CBSI3M U1 KOMMYHHKALIMI

CoznaBath U BeCcTH HH()OPMALIMOHHYIO 0a3y JTaHHBIX

W3roraBnmuBath JOKYMEHTHI, (OPMUPOBATH, apPXUBHUPOBATh, HAIPABISATH
JIOKYMEHTBI U HH(OPMALIHIO

HccnenoBath  CKIAACKWE 3amachl, MPOTHO3HBIC IUIAHBI  JESATEIBHOCTH,
oTpacJieBble 0COOEHHOCTH OpraHU3aluu

HccnenoBaTh pPHIHOK TIOCTABIIMKOB W MPOU3BOJUTENCH YKPYIMHEHO TIO
KaTeropusiM TOBAapOB, YCIYr M Oosiee MOAPOOHO MO KOHKPETHBIM JIOTaM,
BKIIIOYAsl UX 3arpy3Ky, CE30HHBIC M PErHOHAIBHBIE OCOOCHHOCTH TPOU3BOACTBA
U TIOCTaBKH, [IEHOO0pa30BaHue

O06001aTh MOTY4YEHHYI0O MH(POPMALMIO, LIEHbl HAa TOBaphl, pabOTbl, YCIYI'H U
UHBIE OOBEKTH HWMYIIECTBEHHBIX IIpaB, CTATHCTUYECKH €€ o0pabaTeiBaTh M
(bopMynHpOBaTh AHATUTUYECKHE BBIBOBI
BoisiBnsaT M mOpenoTBpamiaTh  CUTyallMd — BO3HUKHOBEHUS — JIMYHOU
3aMHTEPECOBAHHOCTH, KOTOpas NMPUBOJUT WIM MOXKET NMPHUBECTU K KOHQIUKTY
UHTEPECOB
TpeboBanust 3akoHoparesnbcTBa Poccuiickoit ®enepauuu U HOPMAaTHUBHBIX
IIPAaBOBBIX AKTOB, PETYIUPYIOMIUX JIEATEIFHOCTh B c(hepe 3aKyImoK
I'paxxnanckoe, OMOJKETHOE, 3€MENbHOE, TPYAOBOE M AJAMHUHUCTPATHUBHOE
3akoHoAaTenbCTBO Poccuiickoit denepanuu B 4aCTU NPUMEHEHUS K 3aKyIIKaM
AHTUMOHOIIOJIBLHOE 3aKOHOATEILCTBO Poccuiickoit denepanuu
TpeOoBaHMsI aHTHKOPPYIITMOHHOTO 3aKoHOIaTebeTBa Poccuiickoit denepanun
Y OTBETCTBEHHOCTH 3a COBEPIIEHUE KOPPYILIMOHHBIX IPaBOHAPYIIEHUI
OcHOBHBIE MEpHI 110 NPEIYNPEXKIESHUIO0 KOPPYIILIMH B OpraHU3aluU
byxranrepckuii yuer Poccuiickoit denepanuu B 4aCTH IPUMEHEHUS K 3aKyIIKaM
Oco0eHHOCTH 11eHO00pa30BaHus Ha PhIHKE (10 HAMpPaBICHUSIM)
OTpacneBble 0COOEHHOCTH JIeITEIbHOCTH OpraHu3aluu
Mertonpsl ompeneiaeHuss W OOOCHOBAaHUS HAYaJbHBIX MAaKCHMaJbHBIX II€H
KOHTpakKTa (I0roBopa)
OcHoBbl HHGOPMATUKU B YaCTU IPUMEHEHHUS K 3aKyTKam
OTHKa J1e70BOro OOLIeHUs U NTpaBuJia BeJIeHUs IEPErOBOPOB
Heo0Oxonumble 3TH4YECKHE HOPMBI:
— co00aTh KOHPHIEHIIMATIBHOCTh HH(OPMALINY;
— coOr0AaTh 3TUKY JIEJI0BOr0 OOLICHMS,
—3aHMMaTh AaKTUBHYIO TO3MIMI0O B 0Oopb0e C  mpodeccuoHanbHOU
HeZ00POCOBECTHOCTHIO;
— He pasriamarb MaTepraibl paboyrx UCCICTOBaHUA;
— He c03/1aBaTh KOH(MIMKTHBIE CUTYAI[MH Ha paboyeM MecTe,
—He coBepulaTh JEHCTBUN, KOTOpblE JIUCKPEIUTHPYIOT MpOpeccuo Hu
pemyTanuIo KOoJIer;
— HE JIONyCKaTh KIJIEBETY M PacCHpOCTpaHEHUE CBEACHUN, MOpOYaIIMX HHbIE
OpraHHu3aliyu U KOJUIET

3.1.2. Tpynosas ¢pyHkuus



Yposenb
Haumenosanne | [ToAroTOBKA 3aKyMOYHOM JOKYMEHTAIIMH Kox | A/02.5 (oLypoBeHB) 5
KBaJTU(DUKAIHA
Hponcxovmz[eHHe Opuruma X 3auMCTBOBaHO U3
TPYAOBOH (QYHKINU OopuTHHAJIA
Kon Perucrpannonnsiii Homep
OopurMHaa npo¢heCCHOHATIBHOTO CTaHIapTa

TpynoBbie neicTBUS

Heo0xomumele
YMCHHS

Heo0xonumele
3HAHUA

Apyrue
XapaKTCPUCTHUKU

dopMupoBaHre HaYAITBHON (MaKCUMaIbHOM) IIEHBI 3aKYyITKH
dopMHUpoOBaHUE ONMUCAHUS O0BEKTA 3aKYIIKU
dopmupoBaHue TpeOOBAHUN, IPEIBIBISIEMbIX K YHACTHUKY 3aKYITKH
dopMUpOBaHUE MOPSIIKA OLIEHKH YYaCTHUKOB
dopmupoBaHUE MPOEKTa KOHTPAKTa (J10roBopa)
CocraBiieHHE 3aKyIIOYHOM TOKyMEHTaluu
[ToaroroBka u my0iaMYHOE pa3MeleHNE U3BEUICHHS 00 OCYIECTBICHUN 3aKYIIKH,
JOKYMEHTAIlMM O 3aKylKaX, IPOEKTOB KOHTPAKTOB (JOroBOpoB) (B ciydae
TpeOOBaHUH 3aKOHOIATEIHCTBA)A
OcyiecTBieHre TPOBEPKH HEOOXOAMMOW JOKYMEHTAMHM [UIsl TMPOBEICHUS
3aKyIOYHOM IpOLEaypbI
OcylecTBieHre OpPraHU3alMOHHO-TEXHUYECKOT0 O0eCHedeHUus IesiTebHOCTH
3aKYITOYHBIX KOMUCCHI
Ocy1ecTBiieHHe MOHUTOPUHTA MOCTABIIMKOB (TMOAPSTUMKOB, UCIIOTHUTENEH) U
3aKa34nKOB B c(hepe 3aKymok
Hcnonb30BaTh BEIYMCIUTEIBHYIO U HHYIO BCIIOMOTATENIbHYIO TEXHUKY, CPEACTBA
CBSI3U U1 KOMMYHHUKALIHI
OO0O0CHOBBIBATh HAYATBbHYIO (MaKCUMAIbHYIO) IICHY 3aKYITKH
OnuceiBaTh 00BEKT 3aKYNKHU
Pa3pabatbiBaTh 3aKYNOYHYIO TOKYMEHTAIIUIO
Paborare B crenualvM3upOBaHHBIX MH(POPMAIMOHHBIX CHCTEMaxX, B TOM YHCIC
Enunoit nHpopMamonHoii cucreme B cepe 3aKymnok
B3anMoeiicTBOBaTh ¢ 3aKyNMOYHBIMH KOMUCCUSIMU U TEXHUYECKH 00€CIeunBaTh
JESATEIbHOCTh 3aKYIOYHBIX KOMUCCHIA
BeiBnasTh  uW mpemoTBpamiaTh  CUTyalldd  BO3HMKHOBEHHUS  JIMYHOMU
3aMHTEPECOBAHHOCTH, KOTOpas MPUBOAMT WM MOXKET MPUBECTH K KOHQIUKTY
WHTEPECOB
TpeboBanust 3akoHomatrenscTBa Poccuiickoit denepanun ¥ HOPMATHUBHBIX
MIPABOBBIX aKTOB, PETYIUPYIOIINX IEATETLHOCTh B Chepe 3aKyIOK
I'paxnanckoe, OrOKeTHOE, 3€MENbHOE, TPYIOBOE M aJIMUHUCTPATUBHOE
3aKoHOaTenbcTBO Poccuiickor denepanyiv B 4aCTH MPUMEHEHHUS K 3aKyIKaM
AHTHMOHOIIOJIBHOE 3aKOHO1aTeNbCcTBO Poccuiickoit denepannun
TpeGoBaHUsI aHTUKOPPYIIIMOHHOTO 3aKOoHOJaTeNbCcTBa Poccuiickoit deneparun
1 OTBETCTBEHHOCTH 33 COBEPIICHUE KOPPYIIIMOHHBIX ITpaBOHAPYIIEHUI
OCHOBHBIE MEPHI TIO PETYNPEKICHUIO KOPPYIIIHHI B OPraHU3aIUN
byxranrepckuii yuet Poccuiickon @enepanny B 4aCTU IPUMEHEHUS K 3aKyIIKam
Oco0eHHOCTH COCTaBIEHUS 3aKYTIOYHON JOKYMEHTAIIUU
Meroasl ompeneneHuss W OOOCHOBAaHMS Ha4daIbHBIX (MaKCUMalbHBIX) II€H
KOHTpAaKTa (JoroBopa)
Nudopmarrka B 4acTv MPUMEHEHHUSI K 3aKyIKaM
DTHKA JEN0BOT0 OOIICHUS U TIPaBUiia BECHUS MTEPETOBOPOB
Heo6xoauMble 3THUECKIE HOPMBI:

— cobrofaTh KOHDUIEHITMATEHOCTh HH(DOPMAIINH;

— cOOIOAaTh STUKY JIETIOBOTO OOIICHHS,

—3aHMMaTh AaKTHBHYIO TMO3MIHUIO B Ooppbe ¢  mpodeccuoHaIbHOU



HEZI00POCOBECTHOCTHIO,

— He pasriamarbh MaTepuaibl paboyuX UCCIIETOBAHMIA;

— He €03/1aBaTh KOH(DIMKTHBIE CUTYaI[MH HAa pabo4YeM MecTe;

—He CcoBepumIaTh JCWCTBUH, KOTOpBIE JUCKPEAUTUPYIOT Mpodeccuo u
penyTanuIo KOoJJIer;

— HEe JOIyCKaTh KJEBETY M PacHpOCTPaHEHUE CBEICHMI, MOpoYallluX HHbIE
OpraHM3alMK U KOJJIET

3.1.3. TpynoBasi pyHkumsi

O0paboTka pe3yNbTaToOB 3aKyIKU U YpoBeHb
Haumenosanne | zaymiouqenne koHTpakTa (10roBopa) Kon | A/03.5 (nonyposetn) 5
KBaJTU(QUKAIIUN
IIpoucxoxnenue
p " Vil Oprunan X 3anMMCTBOBAHO U3

TPYAOBO# (HYHKIIUU OpUTrHMHaja

Koz PerucrpaunonHsiii HOMep
OpHTrHHaNa npodeccHoHaIBHOTO CTaHAapTa

TpynoBble neicTBuUs

Heob0xonumele
YMEHHUS

COop 1 aHanmu3 MOCTYNHUBIINX 3aBOK

OpraHn3anOHHO-TEXHUYECKOe OOECIICYeHHE [EeATEIbHOCTH KOMHCCUH 10
OCYILIECTBICHHUIO 3aKYIIOK

O06paboTka 3asiBOK, MpOBEpKa oOecreueHus, MOABEACHHUE UTOTOB 3aKyIMOYHOMN
MPOLEYPHI

OcymiecTBieHNE TOATOTOBKH IMPOTOKOJIOB 3aCEaHUN 3aKyOYHBIX KOMUCCHI Ha
OCHOBAaHUU pEIICHUN, MPUHATHIX UYIEHAMH KOMHUCCHHU [0 OCYIIECTBICHUIO
3aKyTIOK

[TyGnuaHOE pa3melieHre MoIyuYeHHBIX Pe3yabTaTOB MOCIE MPOLEAYp 3aKYIKH (B
cirydae TpeOOBaHUI 3aKOHOIATEIHCTBA)

HamnpaBnenne yBemomiieHHd (TPUIIAIICHHUH) U1 3aKIFOYCHHUS KOHTPAKTOB
(morOBOPOB)

OcymiecTBieHne NPOBEPKH HEOOXOJMMON JOKyMEHTAlMU [UId 3aKIIOYCHHS
KOHTPAKTOB (JJOTOBOPOB)

OcymecTBieHue  Mpouenypbl  MOANMCAHUS  KOHTpakTa  (JOroBopa) C
MOCTABIIMKAMU (TTOAPSTIMKAMH, UCTIOIHUTEIISIMH )

[Ty6nuyHoe pa3melieHre OT4YeTOB, MH(GOpPMAIMU O HEUCIOJIHEHWH KOHTpAKTa
(moroBopa), O CaHKUMSIX, 00 H3MEHEHHWU WIM O PACTOPKEHUH KOHTpPAKTA
(oroBopa), 3a HUCKIIOUYEHHEM CBEIEHUH, COCTaBJIAIOLIMX TOCYAAPCTBEHHYIO
TaliHy (B ciry4yae TpeOOBaHMI 3aKOHOIATEIHCTBA)

[TonroToBka TOKyMEHTa O IPUEMKE PE3yJIbTAaTOB OT/AEIBHOTO 3Tarna UCIIOJIHEHHS
KOHTpakTa (JI0roBOpa)

[TonroToBka MJOKYMEHTAllMM JJsl OCYIIECTBJICHUS OIUIAThl IOCTAaBIEHHOI'O
TOBapa, BBIMIOJHEHHON paboThl (€€ pe3yinbTaTOB), OKa3aHHOM YCIyTH, a TaKke
OT/IeNIbHBIX JTANOB HCIIOJHEHHsI KOHTPaKTa (JJ0roBopa)

OpraHu3anusi OCYIIECTBJICHUS YIUIATBl JEHEKHBIX CyMM 10 OaHKOBCKOM
rapadTuu (B MPeIyCMOTPEHHBIX 3aKYIKOU CITydasix)

Opranu3anus npoueAypbl BO3BpaTa OOECIEUEeHHs HCIOIHEHHUsI 3asBOK WIIH
KOHTPAKTOB (JOTOBOPOB)

Vcrnonp30BaTh BHIYMCIUTENBHYIO M MHYIO BCIIOMOTaTENIbHYIO TEXHUKY, CPEJICTBA
CBA3U U KOMMYHUKAIINI

AHanM3UpoBaTh MOCTYNUBIINE 3asBKU

O1eHUBaTh Pe3yNIbTaThl M MOJIBOJUTH HTOTH 3aKYIIOYHOH MPOIETYPHI
@dopMHpPOBaTh U COTIIACOBBIBATH MPOTOKOJIBI 3aCEAaHUIN 3aKYITOUYHBIX KOMUCCHIM




Heo0xoaumeie
3HAHUS

Apyrue
XapaKTCPUCTHUKU
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Ha OCHOBAaHMM pELICHUH, MPUHATBHIX WIEHAMH KOMUCCHHM IO OCYLIECTBICHHIO
3aKyTIOK
PaGorath B crnenuanu3upoBaHHbIX MH(OPMAIMOHHBIX CHUCTEMax, B TOM YHUCIIE
Enunol MHpOpMAIIMOHHOM cucTeMe B chepe 3aKyIoK
IIpoBepATs HEOOXOAMMYIO JOKYMEHTALMIO JJIs 3aKJIIOYEHHUsS KOHTPAKTOB
(10rOBOPOB)
Ocy1ecTBIATh MpOLEeypy MOANMCAHUS KOHTPAKTa (JIOroBOpa) ¢ MOCTABIIMKAMHU
(mopsiAUMKaMu, UCTIOTHUTEIISIMH )
CoctaBiiath U OQOpPMIIATH OTYET, coAep KAl HH(pOpMALMIO 00 HUCIOIHEHUU
KOHTpakTa (IOroBopa), O COOJIOACHUU NPOMEXKYTOUHBIX U OKOHYATEIbHBIX
CPOKOB HCIOJHEHUs KOHTpakTa (JOroBOopa), O HEHAAJIEKAIleM HCIIOJIHEHUH
KOHTpakTa (JOoroBopa) C YKa3aHMEM JOIYIIEHHbIX HapyLIEHUH WIH O
HEHCIIOJIHEHUHM KOHTpPaKTa (A0roBopa) MU O CaHKUUSAX, KOTOPbIE IPUMEHEHBI B
CBSI3U C HapyLICHHEM YCJIOBHI KOHTpakTa (IOroBOpa) WM €r0 HEHCIIOJHEHHEM,
00 H3MEHEHMM WIM O PACTOP)KEHUM KOHTpakTa (JOroBopa) B XOJE €ro
UCTIOJHEHUs, 00 WM3MEHEHUHM KOHTpakTa (IOroBopa) HIM O pACTOPKEHUU
KOHTpakTa (J10roBopa)
OcyiecTBIATh OpraHU3aluio MPOLENypPYy BO3BpaTa o0eceueHus
OpraHu3oBbIBaTh yIUIATy JACHEKHBIX CYMM 110 OaHKOBCKOW rapaHTuu (B
MPEAYCMOTPEHHBIX CITy4asix)
BbusiBiATe M mpenoTBpamiaTh  CUTyallud  BO3HUKHOBEHHS  JIMYHOM
3aWHTEPECOBAHHOCTH, KOTOpasi MPUBOIUT WM MOXKET MPUBECTH K KOHQIHUKTY
UHTEPECOB
TpeboBanust 3akoHomarenbcTBa Poccuiickoit denepaunu U HOPMATHBHBIX
IIPABOBBIX AKTOB, PETYJIUPYIOIIUX JIEATEIBHOCTh B chepe 3aKynok
I'paxxnanckoe, OlOKETHOE, 3€MeIbHOE, TPYAOBOE U aIMHUHHMCTPATUBHOE
3aKoHOaTenbCTBO Poccuiickor denepanyu B 4aCTH MPUMEHEHHUS K 3aKyIKaM
AHTHMOHOIIOJIBHOE 3aKOHOAaTeNbecTBO Poccuiickoit denepannn
TpebGoBaHusT aHTUKOPPYIILIMOHHOTO 3aKOHOAaTeNnbCcTBa Poccuiickoit deneparumn
U OTBETCTBEHHOCTh 32 COBEPIICHUE KOPPYNIIMOHHBIX IPAaBOHAPYIIEHUI
OCHOBHBIE MEPHI TIO IPEIYIPEKACHUIO KOPPYIIIHH B OPTaHU3AIIH
byxranrepckuii yuet Poccuiickon @enepanny B 4aCTU IPUMEHEHUS K 3aKyIIKam
Oco0eHHOCTH COCTaBIEHUS 3aKYIIOYHON JOKYMEHTAluU
Oco0eHHoCcTH 1IeHO0Opa30BaHus Ha PhIHKE (110 HAPABJICHHSIM)
Metoapl ompeneneHUuss W OOOCHOBAaHUS HAYAIBHBIX MAaKCHMAaJbHBIX IIE€H
KOHTpakKTa (J0roBopa)
WNudopmaTrka B 4acTH MPUMEHEHHS K 3aKyITKaM
OTHKA J1e70BOro OOIIEHHUs U ITpaBUiia BEICHHsI IEPErOBOPOB
Heo6xoauMeie aTHYECKIE HOPMBI:
— co0o1aTh KOHGUAECHIIMATIBHOCTh HH(OpMAIIUH;
— co0JII0JaTh ATUKY JI€JI0BOTO OOLIEHHUS;
—3aHMMaTh aKTUBHYIO TMO3ULUMI0O B Oopbbe ¢  mpodeccuoHaIbHOU
HEJI0OPOCOBECTHOCTHIO;
— He pasriamarbh MaTepuaibl paboyuX UCCIIeTOBAHMIA;
— He €03/1aBaTh KOH(DIMKTHBIE CUTYAIlMH Ha paboyeM MecTe;
—He coBepumaTh JACHCTBUM, KOTOpbBIE JUCKPETUTHPYIOT mpodeccuio u
pernyTanuio KoJJier,;
— He JIONyCKaTh KIIEBETY W PACHpOCTPAaHEHUE CBEICHHIA, MOPOYAIINX WHBIE
OpTaHU3aIMH U KOJUIET




3.2. O0o0menHas TpyaoBasi pyHKumus

OcyliecTBIeHUE 3aKYIOK IS
Haumenosanue | rOCYJapCTBEHHBIX, MYHUIIMIIANBHBIX U Ko B Yposenb 6
yAap » MyHHLL A KB HUKAIAN
KOPIIOPATUBHBIX HYXI
IIpoucxoxaeHue
N . 3anMCTBOBaHO
00001IeHHON TPYI0BOIT Opurnaan X
U3 OpUIUHATA
¢GbyHKIAN
Kon Peructpanuonssiii Homep
OpHUrHHaIa npodecCHOHATIFHOTO
craHgapTa
Bo3moxuble Crapuuii cnenuaaucT no 3aKylnkKam
HAVMEHOBAaHUS CrienaiucT KOHTPAKTHON CITY)KOBI
JOJKHOCTEH, Crapummii crienuanucT KOHTPAKTHOM CITY:KOBI
npodeccuit

TpebGoBanus k
00pa3oBaHMIO U
00y4eHUIO

Bricmiee oOpa3oBanue — 6akaiaBpuaT (HepoHILHOE) WIH
JIOTIOJHUTEIBHOE IIPO(eCCHOHATBHOE 00pa30BaHKe B chepe 3aKYIIOK:

TpeOGoBaHUs K OTBITY
IIPAKTHUYECKOU
paboThI

He menee 3 (Tpex) JieT B cdepe 3aKymnok

Oco0bie ycroBus
JOIyCKa K paboTe

HApyrue
XapaKTCPHUCTUKHU

Pexomenayercst oquH pa3 B 3 (TpH) roja JIOMOJIHUTENHLHOE TPO(PECCHOHATBHOE
oOpa3zoBaHue B chepe 3aKynok

JIOOTHUTENBHBIE XaPaKTEPUCTUKH

HaumenoBanue Kon HaumenoBanue 6a30B0ii rpymniibl, JOKHOCTH (IIpodeccrun) Uiu
JOKYMEHTa CTEeUATBHOCTH
OK3 2422 CrienanucTsbl B 006JaCTH NOJIUTUKY aIMUHUCTPUPOBAHNUS
EKC - ATEHT 110 3aKynKaM
OKIIATP 20015 ATEHT 110 3aKynKaM
26541 Crneuunanuct

3.2.1. TpynoBasi pyHkuus

COCTaBHCHI/Ie IIJIAaHOB U 06OCHOBaHI/IC ypOBeHL
HaumenoBanue 3aKyTOK Kox | B/01.6 (moIypoBEHB) 6
KBaTH(QUKAIAN
IIpoucxoxnenue 3anMMCTBOBAHO U3
P A Opuru=ai X

TPYAOBO#H GHYHKIIUN OpUTHHAIA

Kon Peructpauuonssiii Homep
OpUTHHAJIA Mpo¢eCCUOHANTBHOTO CTaHIapTa

TpynoBsie 1eHCTBUS

KOHCYJ'II)TI/IpOBaHI/IC Ha cCTaaunu HJ'IaHI/IpOBaHI/Iﬂ 3aKyr10K C MnocCTaBIIMKaMH
(moapsIYMKaMu, HUCIOMHUTENSIMH) B  LENSAX  OMNpEICNCHUS  COCTOSIHHS
KOHKYPEHTHOH Cpellbl Ha COOTBETCTBYIOIIMX PBIHKAX TOBApPOB, padOT, YCIyr M
WHBIX 00BEKTOB UMYIIIECTBEHHBIX MTPaB

Opranu3anys 00IecTBEHHOTO 00CYKICHHSI 3aKYIIOK

Pa3pa60T1<a IJIaHa 3aKyIIOK MW OCYHICCTBJICHUC TIOATOTOBKU U3MEHEHUN s
BHCCCHH B IIJIaH 3aKYIIOK

Pa3Menienue B I/IH(I)OpMaLII/IOHHO-TCHCKOMMYHHKaHHOHHOﬁ CETHU «I/IHTepHCT»,



HeoOxonnMmeie
YMCHHS

Heo0xonumele
3HAHUA

Jpyrue
Xap aKTepI/ICTI/IKI/I
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nyOiauKanusi B MEYAaTHBIX HU3JaHUSAX IUIaHA 3aKyOK W BHECEHHBIX B HETO
W3MEHEHUH (B cirydae TpeOOBaHMIA 3aKOHOAATETIHLCTBA)
[ToaroroBka 060CHOBaHMSI 3aKYNKHU MpU (HOPMUPOBAHUH IIJIaHA 3aKYTIOK
Pa3paborka muiaHa-rpaduka W OCYIIECTBICHHE TOJATOTOBKM W3MCHEHUW IS
BHECEHUS B IUIaH-TpadUK 3aKyIOK
[TybnuaHoe pasMeleHre IutaHa-rpadyka, BHECEHHBIX B HETO HM3MEHEHHH (B
ciydae TpeOOoBaHMI 3aKOHOIATENIbCTBA)
Opranu3zaiys yTBepKICHUS TUIaHA 3aKYyIOK U TUIaHa-Tpaduka
Omnpenenenve M 000OCHOBaHHME HAYadbHOW (MAaKCUMAaJIbHON) ILEHBI KOHTpAKTa
(moroBopa), B TOM 4YHCII€ 3aKJIIOYa€MOr0 C EIMHCTBEHHBIM MOCTaBIIUKOM
(TOIPSATIMKOM, HCTIOTHUTEIIEM )
YTouHeHne B paMKax OOOCHOBAaHMS II€Hbl KOHTpakTa (IOroBOpa) U €€
000CHOBaHHE B HU3BEIIECHUSAX OO0 OCYIIECTBICHHUU 3aKYIOK, MPUIIIALICHUSIX K
OIIpEEIICHUIO IOCTABIIUKOB (MOAPSTUYMKOB, UCIIOJIHUTENEH )
O6paboTka, hopMUpoBaHHEe, XpaHEHUE TAHHBIX 0 3aKYyIKaM
Hcnonb30BaTh BBIUMCIUTEIBHYIO U UHYIO BCIIOMOTaTeIbHYIO TEXHUKY, CPEACTBA
CBSI3U 1 KOMMYHUKALIHI
PaGorath ¢ 3aKkynoyHOW JOKYMEHTAIHeH
AHanmuM3upoBaTh TOCTYIUBIIME 3aMEUaHUS W  TPEUIOKEHUS B XOJe
OOIIECTBEHHOTO  00CYXKJIEHUs 3aKylnmoKk #  (GOpMUPOBATH HEOOXOAUMBIE
JIOKYMEHTBI
[ToaroraBnuBath IUIaH 3aKYIOK, MIIaH-TpadUK, BHOCUTh B HUX U3MEHEHHS
Paborare B crenuagu3upOBaHHBIX WH(GOPMAIMOHHBIX CHCTEMax, B TOM YHCIIE
Enunoit nHpopMaImoHHO# cucTeMe B cdepe 3aKymoK
dopMUpOBaATh HAYAIBHYIO (MAKCUMATIbHYIO) IIEHY KOHTPAKTa (JI0roBOpa)
OOpabaTbIBaTh U XPAHHUTh JTAHHBIE
BoiBissiTh M mpedoTBpamiaTh  CUTyallMM — BO3HUKHOBEHMSI  JIMYHOM
3aMHTEPECOBAHHOCTH, KOTOPas MPUBOIUT MM MOXKET MPUBECTH K KOH(MIUKTY
WHTEPECOB
TpeboBanust 3akoHomatrenscTBa Poccuiickoit denepanuu U HOPMATUBHBIX
MIPABOBBIX aKTOB, PETYIUPYIOIMINX NEATEILHOCTH B Chepe 3aKyIOoK
I'paxnanckoe, OroKeTHOE, 3€MeNbHOE, TPYAOBOE U aIMUHUCTPATUBHOE
3aKoHOaTenbcTBO Poccuiickoit denepanyy B 4aCTH MPUMEHEHHUS K 3aKyIKaM
AHTHMOHOIOJIBHOE 3aKOHOIaTeNbCTBO Poccuiickoit denepanun
TpeGoBaHusT aHTUKOPPYMIIMOHHOTO 3aKOHOJATENbCTBA Poccuiickoit deneparuu
1 OTBETCTBEHHOCTH 33 COBEPIICHUE KOPPYIIIMOHHBIX ITPaBOHAPYIIEHUI
OCHOBHBIE MEPHI TIO MPETYIPEKICHUIO KOPPYIIIINU B OpraHU3aIII
byxranrepckuii yuer Poccuniickoit denepanuu B 4aCTU IPUMEHEHUS K 3aKyIIKaM
Oco0eHHOCTH COCTaBIEHUS 3aKYIIOYHON JOKYMEHTAluU
Oco0eHHOCTH COCTaBIEHUS 3aKyIIOYHON JOKYMEHTAluU
Oco0eHHoCTH 1IEHO0Opa30BaHus Ha PhIHKE (110 HAPABJICHHSIM)
[lopsimox  ycTaHOBJEHHMS  LEHOOOpa3yroUMX  (aKkTOpOB U BBISBICHUS
KaueCTBEHHBIX XapaKTePUCTHK, BIMSIONIMX HA CTOMMOCTh TOBapoOB, paboT, ycIayr
(o HampaBIEHUSIM)
DKOHOMHYECKHE OCHOBHI IICHOOOPa30BaHUS
Nudopmarrka B 4acTv MPUMEHEHHUSI K 3aKyIKaM
CraTucTuka B 4acTH MPUMEHEHUS K 3aKyIKaM
DTHKA JEIOBOTO OOIIEHHUS U TIpaBUiia BEJCHUS MTEPETOBOPOB
Heo0OxomuMbie 3THYECKHE HOPMBI:

— co0r01aTh KOHGUIECHITUATHFHOCTh HHPOPMAIINH;

— co0Ir0aTh 3TUKY JIEJI0BOr0 OOIICHMUS,;

—3aHMMaTh AaKTHBHYIO TO3MIMIO B Ooppbe ¢ mpodeccnoHanbHOM
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HeJI00POCOBECTHOCTHIO,

— He pasriamarbh MaTepuaibl padouuX UCCIIETOBAHMIA;

— He C03/1aBaTh KOH(DIMKTHBIE CUTYaI[MH Ha pabo4yeM MecTe;

—HEe COBepIIaTh JCHCTBUH, KOTOpHIE IHCKPEAUTUPYIOT Mpodeccuo u
peInyTanuIo KOJJIer;

— HE JIONYCKaTh KIIEBETY M PACIPOCTPAHEHHUE CBEJECHUM, NOpPOYAIIMX HHBIE
OpraHM3alMU U KOJJIET

3.2.2. TpynoBasi pyHkuus

YpoBeHb
Haumenosanne | OCyIIECTBICHHUE MPOIIETYP 3aKYIIOK Kon | B/02.6 (momypoBeHs) 6
KBau(pUKaIUU
Hponcxovmz[eHHe Oprunan X 3anMCTBOBaHO U3
TPYAOBOH (QyHKINN OpHUTHHaa
Kon Peructpaunonusiii Homep
OpI/IrI/IHaJ'Ia HpO(l)eCCI/IOHaHLHOFO CTaHZ[apTa

TpynoBble neicTBuUs

Heo0xomumMele
YMEHHUS

Heob0xonumele
3HAaHUA

Br160p crioco6a omnpeneneHus mocTaBIIMKa (IOAPSAUNKA, UCIIOTHUTEIA)
[IpuBneyeHne Ha OCHOBE KOHTpakTa (JOrOBOpa) CIECHHATIU3UPOBAHHON
OpraHM3alil JJI1 BBIIOJHEHUS OTAEIbHBIX (YHKUUNA 10 OMpeIeNeHUI0
IIOCTaBIIUKA

CormacoBanne TpeOOBaHUN K 3aKylaeMbIM 3aKa3YUKOM OTACIIbHBIM BHUIAM
TOBapOB, PabOT, yCiIyr (B TOM YHUCIe HadalbHbIM (MaKCHMajabHBIM) LIEHAM) U
(uM) HOPMATUBHBIM 3aTpaTaM Ha o0ecrneueHue (QYHKIMNA 3aKa3unka M
nyOJIMYHOE UX pa3MellleHue (B ciayyae TpeOOBaHUN 3aKOHO/IATENbCTBA)
KoHTtponb pa3paboTKu MPOEKTOB KOHTPAKTOB (JOTOBOPOB), THIIOBBIX YCIOBHUI
KOHTPAKTOB (JIOTOBOPOB)

CocraBneHne u nyOoIMYHOE pa3MelleHHe oTyeTa 00 o00beMe 3aKylmoK Yy
CyOBEKTOB Majoro NpeInpUHUMATEIbCTBA U COLHUAIBHO OPHEHTUPOBAHHBIX
HEKOMMEPUYECKUX OpraHu3anuii (B ciiydae TpeGoBaHHM 3aKOHOJaTENbCTBA)
CocraBiieHHe OTYETHON JOKYMEHTAIUU MPOLIEYyp 3aKyIOK

O06pabotka, hopMHUpoBaHHEe, XpaHEHUE JaHHBIX MO MPOLIETypaM 3aKyIOK
Hcrnonb30BaTh BEIUKMCIUTENBHYIO U MHYIO BCIIOMOTATENbHYIO TEXHUKY, CPEICTBA
CBSI3M 1 KOMMYHHKAIUI

BriOupath crioco0 onpeneneHus moCTaBIIMKa (TIOIPSIINKA, UCTIOJTHUTETIS )
Opranu3oBbIBaTh U KOHTPOJHMPOBATH pa3pabOTKy MPOEKTOB KOHTPAKTOB
(TOTOBOPOB), TUTIOBBIX YCIOBUI KOHTPAKTOB (JJOTOBOPOB) 3aKa34yMKa

PabGotaTe B crnenuanin3upoBaHHBIX WH()POPMAIMOHHBIX CHUCTEMAaX, B TOM YHUCIIE
Enunoit nHpOpMaIIMOHHOM cucTeMe B cdepe 3aKyIoK

OO0pabaTbIiBaTh U XpaHUTh JaHHBIE TPOLIEAYP 3aKYIIOK

CocTaBmisiaTh 1 0GOPMIISITH OTYETHYIO TOKYMEHTALIUIO 110 TIPOIEAYpaM 3aKyTOK
BeisiBisiTh W mpenoTBpamiaTh  CUTYalldd — BO3HUKHOBEHHS  JIMYHOMU
3aMHTEPECOBAHHOCTH, KOTOpasi MPUBOJIUT WM MOXET MPUBECTH K KOH(MIUKTY
UHTEPECOB

TpeGoBanusi 3akoHomaTenbcTBa Poccuiickoit ®Dexepanui U HOPMATHUBHBIX
MIPABOBBIX aKTOB, PETYIUPYIOUINX IESTEIBHOCTh B cpepe 3aKynoK

['paxknanckoe, OIOMKETHOE, 3E€MeNbHOE, TpPYAOBOE U AAMHHHCTPATHBHOE
3aK0HO1aTenbcTBO Poccuiickoit denepanny B 4aCTH IPUMEHEHHUs K 3aKyIIKam
AHTHMOHOIIOJIBHOE 3aKOHO1aTeIbCcTBO Poccuiickoit deaepannn

TpeGoBanusi aHTUKOPPYIIIMOHHOTO 3aKOHOaTenbcTBa Poccuiickoit deneparuu
Y OTBETCTBEHHOCTH 33 COBEPIICHHE KOPPYIIIUOHHBIX TPAaBOHAPYILICHUI
OCHOBHBIE MEPHI TIO MPETYIPEIKIECHUIO KOPPYIIIINH B OpTraHU3AINH
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byxrantepckuii yuetr Poccuiickoit @eaepaiuy B 4aCTH NPUMEHEHUS K 3aKyIKaM

OCOOEHHOCTH COCTaBIICHUS 3aKYITOYHON JOKYMEHTAIH
Wudopmarrka B yaCTH MPUMEHEHHUS K 3aKyIKaM

CTaTHUCTHKA B YacTH IMPUMCHCHUA K 3aKyIIKaM

PernmameHnThI paboThI 3JIEKTPOHHBIX CHUCTEM, MCIIOJIB3YEMBIX B OpraHU3aliH JIJIs
IPOBEICHUS 3aKYIIOK

[Topsimok coriacoBanus M GOPMHUPOBAHMS TPEOOBAHHUI K 3aKylaeMbIM TOBapam,
paboTam, yciyram

OTHKA JIETI0BOTO OOIEHHMS M ITPAaBUIIa BEJICHUS TIEPETOBOPOB

HApyrue
XAPaKTCPUCTHUKU

HeoOxoauMble STHYECKHE HOPMBI:

— co0MI0aaTh KOH(PHUICHIIMATBHOCTh HH(POPMALINY;

— cOOMIOIATh ATUKY JEIOBOTO OOILCHHUS;

— 3aHUMATh AKTUBHYIO JUL0X6150015010] B
HEI00POCOBECTHOCTHIO;

— HE pa3riialark MaTepualbl pabovnx UCCIIeI0BaHHN;

— He c03JaBaTh KOH(IMKTHBIC CUTYall Ha pabo4yeM MecTe;

—HE CcOBepUIaTh JICHCTBUIl, KOTOpBIC AUCKPEIUTUPYIOT MPOPECCHI0 U
peIyTaIMo KOJUIET;

— HEe JIOIYCKaTh KJIEBETY W PaCHpPOCTPAHCHUE CBEICHHM, MOPOYAIINX HHbIC
OpraHu3aluH U KOJUIET

Oooprbe ¢ TpodeccuoHaTLHOM

3.3. O0o01menHas TpyaoBasi pyHKumus

HaumeHnoBaHue

IIpoucxoxnenue 06001IIEHHON

TPYZIOBOH QyHKIMH

3KCHepTI/I3a PE3YJIbTATOB 3aKYIIOK, IPUEMKaA ypOBeHL
KOHTpakTa (JI0roBopa) Kon c KBaTMpUKALMH /
Opurunan X 3anMCTBOBaHO
W3 OpUTHHATA
Koz Perucrpannonusiii Homep
OpHUrHHAA npo(eCCHOHATLHOTO CTaHaapTa

Bo3MoxHEIe
HaMMEHOBaHUS
JIOJDKHOCTEH,
npodeccuit

['1aBHBIN CrIENUAIINCT IO 3aKyIIKam
KoHTpakTHBIN yIIpaBIIsOmMMl
PykoBoautens noapazaeneHust
PykoBoanTENIb KOHTPAKTHOM CITYKOBI

TpeGoBanus k
00pa3oBaHUIO U
00yUYeHUIO

Beicuiee oOpa3oBanue (HenmpopmiIbHOE) — MarucTpaTypa Win ClelualuTeT Uil
JOTIONTHUTENBHOE MpodeccuoHaIbHOE 00pa3oBaHue B chepe 3aKyHoI<3

TpebGoBaHUs K OTBITY
MIPaKTUYECKOU
paboThI

He menee 4 (4eTsipex) JeT B cdepe 3aKyIoK

Oco0bble ycrnoBus
JoIycKa K pabote

HApyrue

XapPaKTCPUCTHKHU

Pexomenayercst onuH pa3 B 3 (Tpu) rojia JOMOJIHUTEIbHOE MPO(PECCHOHATBHOE
oOpa3oBaHue B chepe 3aKynok

HOHOJ’IHHTGHBHLIC XapaKTCPUCTUKU

HanmenoBanue Kox HaumenoBanue 6a30Boii rpynibl, JOKHOCTH (ITpodeccun) Ui
JIOKYMEHTa CMEeLUATbHOCTU
OK3 1219 VYnpasnsomuye (GUHAHCOBO-IPKOHOMUYECKOW U aIMUHUCTPATUBHON

ACATCIIbHOCTBIO, HC BXOAAIIUC B IPYTI'UC I'PYIIIbL
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EKC - PykoBoauTens (HauaabHUK) 000COOIEHHOTO (CTPYKTYPHOTO)
MO/Ipa3/ICIICHUs] OpTaHU3AIHH
OKIIATP 26153 PykoBoauTens rpynmsl ((yHKIIMOHATBEHON B TPOYUX 001aCTIX
JeSATETbHOCTH)
26541 Crenuanuct

3.3.1. TpynoBasi pyHkumsi

[IpoBepka cobmroieHui YposeHs
Haumenosanne YCJIOBHH KOHTpPAKTa Kox | C/01.7 (Mo/rypoBeHs) 7
(orosopa) KBAIM(UKALIH

[Ipoucxoxnenue
TPYAOBOH (QyHKINN

TpynoBble neicTBuUs

Heo0xomumMele
YMEHHUS

Heob0xonumele
3HAaHUA

X 3arMCTBOBAHO U3

OpurnHan
OpHIHHANA

Kong Peructpanuonssiii Homep
OpHUTHHAaJa po¢eCCHOHANBHOTO CTaHIapTa

[Tonyuenue wuHbOpMaMKU O XOJA€ UCHOMHEHHS (KOHTpakKTa) JJOroBOpa,
MIpUMEHEHNE HEOOXOAMMBIX KOPPEKTUPYIOIIUX MEP BO3IACHCTBUSA

[IpoBepka Ha JOCTOBEPHOCTH IMONYYCHHOH WH(OpPMAIUH O XOAC HUCIOTHCHHS
00s13aTeILCTB  MMOCTABIIMKA (MOAPSAYMKA, MCIIOJHUTENSA), B TOM 4YHCIE O
CJIO’)KHOCTSIX, BO3HUKAIOIINX IMPU UCTIOJIHEHUH KOHTPAKTa (JI0roBOpa)

[IpueMka OTAENBHBIX ATAllOB HCIIOJHEHHUS KOHTpPaKTa (IOTOBOpa) M CO3JIaHUC
IIPUEMOYHON KOMHUCCHH

[IpuBrieueHre F3KCIEPTOB, FKCIEPTHBIX OpraHU3aluid K TPOBEICHUIO SKCIIEPTU3BI
IIOCTABJIEHHOTO TOBapa, BbHIIOJHEHHOW pabOThl, OKa3aHHOM YCIYyrd WIH
MPEJICTABICHHBIX UHBIX 00BEKTOB UMYIIIECTBEHHBIX MPaB

B3aumoneiictBue ¢ 1MOCTaBUIMKOM  (TOAPSIYMKOM, HCIHOJHUTENEM) TIpU
W3MEHEHUH, PACTOPKCHUH KOHTPAKTa (JI0roBOpa)

NanuunpoBaHue NPUMEHEHUST MEP OTBETCTBEHHOCTM W COBEPILICHHS HWHBIX
NEHCTBUI B clyyae HapyIICHHs] OCTABIIUKOM (TIOAPSIAYUKOM, UCTIOTHUTENIEM )
YCJIOBHM KOHTpPaKTa (JOTOBOpa), B TOM YHUCIIE OPraHU3alMsI BKIIOUECHUS B PEECTP
HEJ00POCOBECTHBIX MOCTABIINKOB

Hcnonb30BaTh BHIYUCIUTEIBHYIO U HHYKO BCIIOMOTaTENbHYIO TEXHUKY, CPEICTBA
CBSI3U U KOMMYHUKAIIUI

AHanmM3upoBaTh JaHHBIE O XOJI€ MWCIOJHEHUSI O0053aTeNbCTB IMOCTABIIUKA
(moapsITUNKA, UCTIOTHUTENIS) MO YCIOBUSIM KOHTPAKTa (J0roBOpPa)
Opranu3oBbiBaTh W MPOBOAUTH MPOIEAYPHl  MPUBICYCHHUS  DKCIEPTOB,
DKCHEPTHBIX OpraHu3anun

BeisBnATe M mpenoTBpamiaTh  CUTyallUM — BO3HUKHOBEHHS  JIMYHOU
3aMHTEPECOBAHHOCTH, KOTOpas MPUBOJAUT WJIM MOXET MPUBECTH K KOH(MIUKTY
WHTEPECOB

BbISBIATH KOPPYNIIMOHHBIE PUCKU U ONPENETATh MYTH UX MUHUMH3ALNH
[IpuMeHsATH Mepbl OTBETCTBEHHOCTH (IIPUBJICUYEHHE K OTBETCTBEHHOCTH) B
ClIy4ae HapyIIeHUs TOCTABIIUKOM (TOJIPSAYUKOM, HCTIOJHUTENEM) YCIOBHIMA
KOHTpaKTa (J0T0BOPA)

TpeboBanusi 3akoHomaTenbcTBa Poccuiickoit ®dexepanui U HOPMATHUBHBIX
MIPaBOBBIX aKTOB, PETYIUPYIOMINX JAEATETHLHOCTH B Chepe 3aKyIOK
I'paxnmanckoe, OWOKETHOE, 3€MEIbHOE, TPYIAOBOE M aTIMUHUCTPATUBHOE
3aK0HO1aTenbcTBO Poccuiickoit denepanny B 4aCTH IPUMEHEHHUs K 3aKyIIKam
AHTHMOHOIIOJIBHOE 3aKOHO1aTeIbCcTBO Poccuiickoit deaepannn

TpeGoBanusi aHTUKOPPYIIIMOHHOTO 3aKOHOJaTeNbCTBa Poccuiickoit deneparun
Y OTBETCTBEHHOCTb 32 COBEPIICHUE KOPPYILIMOHHBIX [IPABOHAPYILICHUHI



Apyrue
XApaKTCPUCTHKH
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OcHOBHBIE MepBI 110 NPEIYNPEXKIESHUIO KOPPYILIMHA B OpraHU3auU

byxranrepckuii yuer Poccuiickoit @enepanny B 4aCTU IPUMEHEHUS K 3aKyIIKaM
DKOHOMHUYECKHE OCHOBBI IIEHOOOpa30BaHUs
CraTucTHKa B 4aCTH IPUMEHEHHS K 3aKyIIKaM
OcobeHHOCTH 1IEHO00pa30BaHMs Ha PhIHKE (110 HAIIPABJICHUSIM)
Oco0eHHOCTH COCTaBJIEHUS 3aKYIIOYHOM TOKYMEHTallUU
[Topsimox  ycTaHOBIEHUsT  IeHOOOpaszyroumx (akTOpoB U BbISBICHUS
Ka4eCTBEHHBIX XapaKTEPUCTHK, BIUSIIONIMX HA CTOUMOCTh TOBApOB, paboT, yciayr
Y MHBIX UMYIIECTBEHHBIX MPaB (110 HANPABJICHUSIM)
[TpaBonpumeHHUTENbHAS IPAKTHKA B cepe JIOTUCTUKH U 3aKYITOK
MeTtononorus nmpoBeASHHUS MPOBEPKHU (IKCIEPTHU3BI) 3aKYIMOYHON MPOLETYPhl U
JIOKYMEHTaIu!
[Topsimok cocTaBieHHsT JOKYMEHTa B BHJIE 3aKIIOUEHHUS 10 pe3yibTaTram
MIPOBEPKU (IKCIEPTU3BI) 3aKYIIOYHON MPOLEAYPHI M IOKYMEHTALUN
Oco0eHHOCTH OATOTOBKU JOKYMEHTOB JUIsl IPETEH3UOHHOM pabOoThI
DTHKa J1eI0BOT0 OOIICHUS U IPaBUJia BEACHUS IEPETOBOPOB
Heo0xoanmMbie sSTHYECKIE HOPMBI:
— c001r0/1aTh KOHPUIECHITUATBHOCTh HH(POPMAIIHH,
— cOOMIOAATh STUKY JIETIOBOTO OOIICHHS,
—3aHMMaTh AaKTUBHYIO TIO3WIMIO B OoppOe C mpodeccruoHanbHON
HEZA00POCOBECTHOCTHIO;
— HE pasriamarb MaTepHaibl paboYrX UCCIIETOBAHMIA;
— HE co3/laBaTh KOH(GIMKTHBIE CUTYallMu Ha pabodyeM MecTe,
—HE CcoBepuiaTh JACHCTBHI, KOTOpbIE IUCKPEAUTHUPYIOT NPOPEeccCHio u
pemyTaIuio KOJIer;
— HE JIOMyCKaTh KJIEBETY M PACIpPOCTPAHEHHWE CBEICHH, MOPOYAIINX HHBIE
OpraHu3aly U KOJUIeT

3.3.2. TpynoBasi pyHKIuUSs

[IpoBepka kauecTBa, CBOEBPEMEHHOCTH,

KOMILUIEKTHOCTH IIPEICTaBICHHBIX YpoBeHb
HanmenoBanue | TOBapoOB, padOT, YCIYT, HHBIX 00BEKTOB Kox | C/02.7 (monypoBeHb) 7
rpaXIaHCKHUX IIpaB, COOTBETCTBUE UHBIM KBaJMHKALHH

YCIIOBUSIM KOHTPAKTa (I0roBopa)

[Ipoucxoxaenue
TPYAOBOH (HYHKIINU

TpynoBsie nelcTBUS

X 3anMCTBOBAHO U3

Opurunan
OpHTIHHaJIA

Kong Peructpauuonssiii Homep
OpHUTHHAIA npodeccrnoHanTsHOTO CTaHaapTa

OcymiecTBiIeHHE MPOBEPKH COOTBETCTBHS PE3yJbTaToOB, MPEAYCMOTPEHHBIX
KOHTPAKTOM (JI0OrOBOPOM), YCIOBUSIM KOHTpPaKTa (I0roBopa)

OcymiecTBieHne TNPOBEPKHM  COOTBETCTBMS  (PAKTOB M JaHHBIX  IpH
NPEJOCTABICHUH (TIPEIBSIBICHUH) PE3YIbTATOB, MPETYCMOTPEHHBIX KOHTPAKTOM
(ToroBOpOM), YCIIOBHUSIM KOHTPAKTa (JI0roBOpa)

[IpuemMka mNOCTAaBIEHHOTO TOBapa, BBIOJHEHHOW paboThl (€€ pe3ysbTaToB),
OKa3aHHOH YCIIyTH U CO3/1aHue IPHUEMOYHON KOMHCCUU

[lpuBneueHre CTOPOHHUX OKCIEPTOB WM OKCHEPTHBIX OpraHW3alud s
OKCHEepPTH3bl  (IIPOBEPKHM) COOTBETCTBUS  pE3yJIbTATOB, MPEAYCMOTPEHHBIX
KOHTPAKTOM (JIOrOBOPOM ), YCIOBHUSIM KOHTpPaKTa (I0roBopa)

OcymiecTBIeHHE TOATOTOBKM MaTepUAIOB JUII  PAacCMOTPEHHUS el 00
oOxanoBaHuu jeiictBuil  (06e3melcTBUSA) 3aKa3yvMka W 7S BBINOJTHEHUS
MIPETEH3UOHHOM paboThI



HeoOxonnMmeie
YMCHHUS

Heo0xomumele
3HAHUS

Apyrue
XapaKTCPUCTHUKU
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CocraBieHue TOKyMEHTa 10 pe3yJbTaTaM NPOBEPKU KauecTBa MPEeACTaBICHHBIX
TOBApOB, Pa0OT, YCIYT U UHBIX 00bEKTOB UMYILECTBEHHBIX MPaB
Mcnonb30BaTh BEIYUCIUTENBHYIO U HHYIO BCIIOMOIaTeIbHYIO TEXHUKY, CPEICTBA
CBSI3M M1 KOMMYHHKALINI
[Tpon3BoANTH MPOBEPKY COOTBETCTBUSA (PAKTOB U JAHHBIX MPH MPEIOCTABICHUU
(mpeabsBIIEHNN) PE3YyJIbTATOB, NPEIYCMOTPEHHBIX KOHTPAKTOM (ZIOTOBOPOM),
YCJIOBHSIM KOHTpakTa (J0oroBopa)
[TpuBnekarb CTOPOHHUX OKCIEPTOB MM SKCIEPTHHIE OpraHU3aluu JJis
9KCHEPTU3bl  (NIPOBEPKH) COOTBETCTBHUSA  PE3YJbTaTOB, IPEIYyCMOTPEHHBIX
KOHTPAKTOM (JJOTOBOPOM), YCIOBHSIM KOHTpaKTa (JOroBOpa)
OdopmiATh JOKYMEHT 110 pe3ysbTaTaM IMPOBEPKU KauyecTBa MPEACTaBIECHHBIX
TOBapoB, padoT, yCIIyT
BBISIBIIATE KOPPYNLIMOHHBIE PUCKH U ONIPENENATh IIyTH UX MUHUMU3ALUN
BoisiBnsAsTr M mpenoTBpaliaTh  CUTyallMd — BO3HUKHOBEHUS  JIMYHOM
3aMHTEPECOBAHHOCTH, KOTOpasl MPUBOJUT WIM MOKET IPUBECTH K KOHMIUKTY
UHTEPECOB
TpeboBanus 3akoHoparenbcTBa Poccuiickolt @enepauud W HOPMATUBHBIX
IIPABOBBIX AKTOB, PETYJIUPYIOIMIUX JIEATEIFHOCTh B c(hepe 3aKyIoK
I'paxxnanckoe, OOMKETHOE, 3€MENbHOE, TpPYAOBOE U aJAMHHHCTPATHUBHOE
3akoHoJaTenbcTBO Poccuiickoit denepaiiyy B 4acTH NPUMEHEHUS K 3aKyIKaM
AHTHMOHOIIOJIBHOE 3aKOHOIaTeIhCTBO Poccuiickoit denepanun
TpeboBaHMs aHTUKOPPYILIMOHHOIO 3aKOHOAaTesnbeTBa Poccuiickoit deneparuu
Y OTBETCTBEHHOCTH 3a COBEPILLIEHUE KOPPYILIMOHHBIX IPAaBOHAPYIIEHUIN
OcHOBHBIE Mepbl IO MPEAYIPEKACHUIO KOPPYILIMH B OpraHU3aluH
byxrantepckuii yuer Poccuniickoit denepanuu B 4aCTH IPUMEHEHUS K 3aKyIIKaM
OKOHOMUYECKHE OCHOBBI IICHOOOPa30BaHMS
CrarucTuka B 4acTU NPUMEHEHUS K 3aKylKam
OcCOo0eHHOCTH COCTaBJICHUS 3aKyTOYHON JOKYMEHTAIH
Oco0eHHOCTH 11eHO00pa30BaHus Ha PbIHKE (110 HApPaBJICHUSIM)
[Topsimoxk  ycTaHOBiEeHUS  LIeHOOOpasyoomux  (akTOpOB M BbISABICHUS
KaYeCTBEHHBIX XapaKTEPUCTHUK, BIUSAIOUIMX HA CTOUMOCTb TOBapOB, paboT, yciayr
U MHBIX 00OBbEKTOB UMYILECTBEHHBIX NpaB (110 HANIPABICHHSIM)
[TpaBonpuMeHHUTENbHAS IPAKTHKA B cepe 3aKYIOUHOM 1eATeNbHOCTH
Metogonoruss  NpPOBENEHUS  DKCHEPTU3bI  COOTBETCTBUS  PE3YJIBTATOB,
IPEyCMOTPEHHBIX KOHTPAKTOM (JOTOBOPOM), YCIOBUSM KOHTpPAKTa (JJOroBOpa)
OTHKa /1e70BOro OOLIeHUs U NTpaBuJia BeJIeHUs IEPErOBOPOB
Heo0Oxonumble 3THYECKIE HOPMBI:
— co00aTh KOHPHIEHIIMAIBHOCTh HH(POPMAIINY;
— coOroAaTh 3TUKY JIEJI0BOr0 OOLICHMS,
—3aHMMaTh AaKTUBHYIO TO3MIMIO B 0OoppOe ¢ mpodeccruoHanbHON
HeZ00POCOBECTHOCTHIO;
— He pasriamarb MaTepraibl pabounx UCCIETOBaHUMA;
— He c03/1aBaTh KOH()JIMKTHBIE CUTYAI[MH HA paboyeM MecTe,
—He coBepulaTh JEHCTBUH, KOTOpHIE JAUCKPEIUTHPYIOT TMpodeccuio U
pemyTanuIo KOoJIer;
— HE JIONyCKaTh KIJIEBETY M PacHpOCTpaHEHUE CBEACHUN, MOpOYaINX HHBIE
OpraHu3aly U KOJIJIeT

3.4. O0o0meHHas1 TpyaoBasi pyHKuus

Hanmenosanne | KOHTpoJb B chepe 3aKynok Kon D

YpoBeHb 7
KBaJIM(hUKATTAH
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IIpoucxoxnexnue

N . 3aMMCTBOBaHO
000011IeHHON TPYA0BOI Opurunan X

U3 OpHUTHHAJIa
GbyHKIUN
Kon PerucrpanuonHslit HOMEp
OpHTHHAJA npohecCHOHATBLHOTO
CTaHJapTa

Bo3moxuble CoBeTHUK
HauMCHOBaHUA 3amecTUTeIb PYKOBOIUTEIIA
JOJKHOCTEH, PykoBogurens
npodeccuit

TpeboBanus k
00pa30BaHMIO U

Briciiee oOpa3zoBanue (HepopUILHOE) — MAarUCTPATypa WU CIEIUATUTET

00y4EeHHIO

TpeboBanus k onsity | He menee 5 (msiTr) JieT B chepe 3aKyIOK, B TOM YKCIIE€ Ha PYKOBOISIIHX
MPAKTUYECKOM JIOJDKHOCTSIX HE MeHee 2 (IByX) JieT

paboThI

Oco0bie ycroBus
JOIyCKa K pabote

HApyrue
XapaKTCPHUCTUKHU

Pexomennyercst oguH pa3 B 3 (Tpu) roja JIOMOIHUATEIFHOE IPOPECCHOHATHFHOE
o0pa3oBaHue B chepe 3aKyIOK~ U yIpPaBJICHUs MIEPCOHAIOM

HOHOJ’IHI/ITGHLHLIC XapaKTCPHUCTUKHU

HaumenoBanue Kon HaumeHnoBanue 6a30B0#i IpyIIIbI, JOKHOCTH (TPOGECCUN) HITH
JTOKYMEHTa CTIEUATBHOCTH
OK3 1120 PykoBoauTenu yupexaeHui, opraHu3aluii U npeanpusTHi
EKC - PykoBoauTens (HauanbHUK) 000C00JIEHHOTO (CTPYKTYPHOTO)
MOJIPa3ICIICHUs] OPraHU3aIHN
- 3aMecTHuTeNb JUPEKTOpa 110 SKOHOMUKE U (pruHaHCaM
OKIIATP 21495 JlupexTop (HayaabHUK, YIIPaBIISIONINMN) IPEeIIpUITUS
26153 PyxoBoauTens rpynnsl (pyHKIMOHATBHON B IPOUYUX 001aCTAX
JESITENIbHOCTH )

3.4.1. Tpynosas ¢pyHkuus

Yposenb
Haumenosanne | MOHUTOPHUHT B chepe 3aKymoK Kox | D/01.7 (monypoBeHs) 7
KBaJH(pUKAINU
[Ipoucxoxaenue 3auMCTBOBAHO U3
o Opurunan
TPYAOBOH HYHKIINU OpHUTHHAJa
Konx Peructpauuonssiii Homep
OpHUTHHAIA po(he€CCHOHATBHOTO CTaHAapTa

TpynoBbie nelicTBUS

OreHka peaau3aliy IUIAHOB 3aKYyMOK U IJIaHOB-TPa(UKOB
Ornenka 000CHOBAHHOCTH 3aKyTIOK

MonuTopuHT 3aK0HOaTENhCTBA Poccuiickoit Deaepanuu B chepe 3aKymnoK

@opMuUpOBaHUE NPEUIOKEHUM 110 COBEPIICHCTBOBAHUIO 3aKOHOAATEILCTBA
Poccuiickoit ®enepanvu ¥ MHBIX HOPMATHBHBIX IPaBOBBIX aKTOB B cdepe
3aKyTIOK

Onenka 3¢pdexTuBHOCTH 00€cnedyeHnsl TOCYJapCTBEHHbBIX, MYHHMIMIIAIbHBIX WU
KOPITOPATUBHBIX HYXK]T

OdopmieHne CBOTHOTO aHATTUTHYECKOTO OTYETA M0 3aKyIKaM




HeoOxonnMmeie
YMEHHUS

Heo0Oxoaumeie
3HAHUSA
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Hcnonp30BaTh BEIYUCIHUTENBHYIO U HHYIO BCIIOMOTAaTEIbHYIO TEXHHUKY, CPEICTBA
CBSI3M U KOMMYHHKALIUI

AHaM3MpoOBaTh POCCUHCKOE M MEXKJIYyHapOAHOE 3aKOHOAATENbCTBO B cepe
3aKyIIOK

Pa3zpa0aTbiBaTh NPEUIOKEHUS] [0 COBEPLICHCTBOBAHHMIO 3aKOHOJATEIbCTBA
Poccuiickoit ®denepany M WHBIX HOPMATUBHBIX TIPABOBBIX AaKTOB B cdepe
3aKyIIOK

Hcnonp30BaTh CHeNMaIM3UpPOBaHHBIE WH(OPMAIIMOHHBIE CHCTEMBI, BKIIOYAs
Ennnyro nHQOpMAaLMOHHYIO CUCTEMY B c(epe 3aKyloK, U COoIeprKalluecs B HUX
UHPOPMALINIO

Pa3pa0aTbiBaTh aHTUKOPPYIIIMOHHYIO MOJIUTUKY OPTaHU3ALMK U BHEAPITH MEPhI
10 NIPEAOTBPAILEHUIO KOPPYILIUU

BeisiBaATH M NpenoTBpaliaTh  CUTyallud — BO3HMKHOBEHHs  JIMYHOU
3aMHTEPECOBAHHOCTH, KOTOpasi MPHUBOAUT WMJIM MOXET NPHUBECTH K KOH(IUKTY
MHTEPECOB

TpeboBanust 3akoHonmatenbcTBa Poccuiickoit denepanuu ¥ HOPMATHBHBIX
IPAaBOBBIX AKTOB, PETYJIUPYIOIIUX AESATEILHOCTD B c(epe 3aKyIoK

['paxxmanckoe, OO/DKETHOE, 3€MeENbHOE, TPYIOBOE M aJIMUHHCTPATUBHOE
3aKOHOAATeNbCTBO Poccuiickoil Peaepanuu B 4acTH IPUMEHEHUS K 3aKyIIKaM
AHTHUMOHOIIOJIBHOE 3aKOHOJAaTeNbCTBO Poccuiickoit denepannn

TpeOoBaHusI aHTUKOPPYIIIMOHHOTO 3aKOHOJATeNbCTBA Poccuiickoit deneparnn
Y OTBETCTBEHHOCTH 3a COBEPLIEHUE KOPPYILIMOHHBIX IPaBOHAPYIIEHUI
OcHOBHBIE MEPBI 110 NPEIYNPEXKIECHUIO KOPPYILIMH B OpraHU3aLuU
HopMaTuBHBIE IpaBOBBIE aKThl, pPEIAMEHTUPYIOIIUE IPOU3BOJACTBEHHO-
XO3SIMCTBEHHYIO ¥ (PMHAHCOBO-9KOHOMHUYECKYIO I€ATEIbHOCTh OPraHU3aIHN
OKOHOMUYECKHE OCHOBbI U OCOOEHHOCTH IIEHOOOpa30BaHMsI Ha pBIHKE IIO
HaIpPaBJICHUSAM

AHanu3 M METONMKHM OLEHKH CTEIEHHM JOCTMXKECHMs LEeJIed 3aKylloK M MX
000CHOBaHHOCTH

[Topsiiok 1 METOUKHU OLEHKH 3((HEeKTUBHOCTH 00ecreueHHs! roCcy1apCTBEHHBIX,
MYHUIIMTNIAJIBHBIX U KOPHOPATUBHBIX HYXK]T

MeHeKMeHTa U ypaBiIeHUE IEPCOHATIOM

byxrantepckuil y4eT B 4aCTH IPUMEHEHHUs K 3aKyIIKaM

CrarucTtuka B 4acTH NPUMEHEHUS K 3aKylKam

Oco0eHHOCTH COCTaBIIEHUS 3aKYIIOYHOM TOKYMEHTalluu

[Topsimoxk  ycTaHOBIEHMS — LIEHOOOpa3ylomux  (akTOpoB U BBIABICHMS
KaYeCTBEHHBIX XapaKTEPUCTHUK, BIMSIOMINUX HA CTOUMOCTh TOBapoB, paboT, ycayr
U MHBIX 00BEKTOB UMYILIECTBEHHBIX NpaB (110 HANIPABICHUSIM)
[TpaBonpuMeHHUTENbHAS IPAKTHKA B cepe 3aKYITOUYHOM 1eATeNbHOCTH

[TpaBuia aAMUHUCTPATUBHOIO IOKYMEHTO000pOTA

KBanuukanmonnsle TpeOoBaHMs, NPEAbsIBIsIEMbIe K paOOTHUKAM

Merononorust  IPOBENECHHSI  DKCIEPTU3bl  3aKyNOYHOM  NPOUEAYpPHl U
JIOKYMEHTalLluU
HOpH}IOK COCTaBJICHHUA OOKYMCHTAa B BHAC 3aKIOUCHUA 110 PpE3ylibTaTaM
HKCHEPTH3bI 3aKYIIOYHOM MPOLEAYPHI U JOKYMEHTAIH
MCTOHOHOFI/ISI IMPOBEACHUA SKCIICPTU3BI COOTBETCTBUA PE3YIbTATOB,
PEIYCMOTPEHHBIX KOHTPAKTOM (JIOTOBOPOM), YCJIOBHUSIM KOHTPAKTa (JJ0rOBOPA)
DTHKa Ie70BOro OOIICHHUS U MPaBHIIa BEICHHS IEPETOBOPOB
Heo0xoanmMble 3THYECKHE HOPMBI:

— co0r01aTh KOHPUAECHITUATHFHOCTh HH(POPMAIIHH;

— COOJTI0IaTh ATHKY JIETIOBOTO OOIICHHUS;

—3aHMMaTh AaKTHBHYIO TMO3MIMIO B Oopbbe ¢  mpodeccrnoHalbHON
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HEZI00POCOBECTHOCTHIO;

— HE pasriamarb MaTepraibl padoynX UCCIECTOBaHUMA;

— HE C03/1aBaTh KOH(MIMKTHBIE CUTYAIMH HA pabouyeM MecTe,

—HE COBEpIIaTh JCHCTBUH, KOTOpBIE JTUCKPEAUTHUPYIOT Mpodeccuio u
pernyTaLuIo KoJjIer,

— HE JOIyCKaTh KIEBETYy M DPACIPOCTPAaHEHHME CBEIEHUM, MOpPOYALIUX HHbIE
OpraHM3alH U KOJUIET

3.4.2. TpynoBasi pyHKIUSA

YpoBeHb
Hanmenosanue | AyTUT U KOHTPOJIb B cepe 3aKyIoK Kox | D/02.7 (monypoBeHb) 7
KBaJTU(QUKAIIUN
[TpoucxoxneHue 3anMCTBOBAHO U3
P o OpwuruHat X
TPYIOOBOH GYHKIUH OpHIHHANIA
Kon Peructpanuonssiii Homep

TpynoBble neicTBuUs

Heo0xomumMele
YMEHHUS

Heob0xonumele
3HAaHUA

OpurruHaja HpO(l)eCCI/IOHa.HBHOFO CTa”HJapTa
AHanu3 ¥ OLEHKU Pe3yJIbTaTOB 3aKyIOK, JOCTH)KEHHUS LIeJeH 3aKyIOK
IIpoBepka, aHaau3 U OolleHKa HH(OPMAITUK O 3aKOHHOCTH, 11€JIECO00pa3HOCTH, 00
00OCHOBaHHOCTH, O  CBOEBPEMEHHOCTH, 00 d3(dekTuBHOCTH H O
pe3yNbTaTUBHOCTH PACXOJ0B Ha 3aKYyNKH MO IUIAHUPYEMBIM K 3aKIIOUYEHHUIO,
3aKJTFOYCHHBIM M UCIIOJIHEHHBIM KOHTPAKTaM (JJ0OTOBOPaM)
OO6o0mieHne  pe3ynbTaTOB  OCYLIECTBICHUS  DKCIEPTHO-aHATUTHUECKONH U
UH(OPMAIMOHHOHN JEATEIHLHOCTH B Cepe 3aKyIOK
Pa3paboTka HOpPMAaTHMBHBIX WJIM JIOKAJIBbHBIX aKTOB B cdepe 3aKylmoK, HX
ajanTanMs UM HW3MCHCHHME B COOTBETCTBHM C HM3MEHEHUSIMH 3aKOHOJATCILCTBA
Poccuiickoii @enepaiiu B chepe 3aKynok
[TpoBeneHNE TUTAHOBBIX IPOBEPOK B OTHOIICHUH CYOBEKTOB KOHTPOIS IPHU
OCYIIIECTBICHUH 3aKYTIOK
[TpoBeneHNEe BHETUIAHOBBIX MPOBEPOK B OTHOIICHUU CYOBEKTOB KOHTPOJIS MPHU
OCYIIIECTBICHUH 3aKYTIOK
Koutponb (opmupoBaHusi oTdyeToB MO pe3yibTaTaM MPOBEPOK IOKYMEHTOB B
cdepe 3aKyTmoK
Mcnonp30BaTh BREIYUCIUTEIBHYIO U HHYIO BCIIOMOTATEIbHYIO TEXHHUKY, CPEICTBA
CBSI3M 1 KOMMYHHKAIUI
OcCylIecTBISITh aHAJIU3 M OIEHKY DPE3YJbTaTOB 3aKYMOK, JOCTHXKEHHUS Ieiei
3aKyTIOK
OcyliecTBISITh MPOBEPKY, aHaIU3 W OIEHKY HWH(OpPMAIMU O 3aKOHHOCTH,
nenecoo0pasHoctd, 00  OOOCHOBaHHOCTH, O  CBOEBPEMEHHOCTH, 00
3¢ (PEKTUBHOCTH U O PE3yIbTATUBHOCTH PACXOJIOB HA 3aKYIKH IO IUIAHUPYEMBIM
K 3aKJTFOYEHHUI0, 3aKJIFOUEHHBIM U UCTIOTHEHHBIM KOHTPAKTaM (JOTrOBOpaM)
O6o00mare  pe3yiabTaThl  OCYIIECTBICHHUS  OKCIEPTHO-aHATUTHYECKONM U
UH(GOPMAIIMOHHON AESITEeTbHOCTU
[TpoBOAWMTh TUIAHOBBIC W BHEIUIAHOBBIC IMPOBEPKH B OTHOIICHHUH CYyOBEKTOB
KOHTPOJISI IPH OCYIIECTBICHUH 3aKYIOK
BBISBISATE KOPPYIITMOHHBIE PUCKH U OTIPEACIIATh yTH UX MAHUMU3AIAN
BoisiBnsiTh WM mpefoTBpamiath  CHTyallid  BO3HUKHOBEHHUS  JIMYHOU
3aMHTEPECOBAHHOCTH, KOTOpPAas TMPUBOAMWT JIM MOXET MPHUBECTH K KOH(IUKTY
WHTEPECOB
OdopMIATE OTUETHI IO PE3YNIbTaTaM MPOBEPOK JOKYMEHTOB 10 3aKyITKaM
TpeGoBanusi 3akoHOAaTenbCcTBa Poccuiickoir @Denepanii U HOPMATHBHBIX
MIPaBOBBIX aKTOB, PETYIUPYIOIIHNX AEATEILHOCTH B Chepe 3aKyIOoK
['paxknanckoe, OMOKETHOE, 3€MeNbHOE, TPYIOBOE M aJIMHUHUCTPATUBHOE
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3aKOHOJATENbCTBO Poccuiickoit deaepanuy B 4aCTH MPUMEHEHUS K 3aKyIKaM

AHTHMOHOIOJIBHOTO 3aKOHOAATeNbCTBO Poccuiickoit deneparu

TpeGoBaHMsI aHTHKOPPYNIIMOHHOTO 3aKOHOAaTeNnbcTBa Poccuiickoit deneparun
Y OTBETCTBEHHOCTH 3a COBEPILLIEHUE KOPPYILIMOHHBIX IIPaBOHAPYIIEHUI
OCHOBHBIE MEPBI IO MPEIYNPEKICHUIO KOPPYIILIMU B OpraHU3aLNH
3aKoHOJATEIbHBIE ¥ HOPMATHBHBIE IPABOBBIE AKTHI 10 HAJIOrOOOJIOKEHHUIO B
Poccuiickoit deneparuu

DKOHOMUYECKHE OCHOBBI MW OCOOCHHOCTH IICHOOOpPa30BaHHs Ha pPBIHKE II0
HallpaBJICHUSAM

byxranrepckuii y4eT B 4aCTU IPUMEHEHUS K 3aKyIIKaM

CrarucTtuka B 4acTU IPUMEHEHUS K 3aKylKam

MeHeKMEHT U YIIpaBJIECHUE [IEPCOHAIOM

HopmaruBHble 1NpaBOBBIE aKThl, pPErJAMEHTHPYIOIIME IPOU3BOJCTBEHHO-
XO03SUCTBEHHYIO U ()MHAHCOBO-PKOHOMUYECKYIO IE€ATEIbHOCTh OpraHU3aI|H
[Topsimoxk  ycTaHOBIEHHMS — LI€HOOOpasyroummx  (akTOpoB ¥ BBIABICHHUSA
KaYECTBEHHBIX XapaKTEPUCTHUK, BIMSIOMIUX HA CTOUMOCTh TOBapOB, paboT, yciayr
Y UHBIX OOBbEKTOB UMYILECTBEHHBIX IIPaB (110 HAIIPABJICHUSM)

[Topsimox MOATOTOBKM M O(QOPMIIEHHS OTYETOB, HOPMATHUBHBIX JIOKYMEHTOB,
BHECECHMS U3MECHEHUN

[TpaBonpuMeHHUTENbHAS IPAKTHKA B cepe 3aKyIOUHOM 1eTeTbHOCTH
Oco0eHHOCTH COCTaBIEHUS 3aKYIIOYHOM TOKYMEHTallUU

[TpaBuiia aAMMHUCTPATUBHOTO JJOKYMEHTOOOOpOTA

HopmaruBHble mpaBOBBIE aKThl 00 OLEHKE KBaTU(pUKAIHMH pPaOOTHHUKOB |
KBaTM(UKAIIMOHHBIE TPeOOBaHUSA, MPEAbSBISIEMbIE K CIenuanucraM B chepe
3aKyTIOK

Mertonosioruss  NpPOBENEHHMsST  SKCHEPTU3bl  3aKyMOYHOH  MpoLeAypbl U
JIOKYMEHTalu1
[Topsimox cocraBieHust AOKYMEHTAa B BUJAE 3aKIIOUEHHMs] 10 pe3yibTaTam
HKCHEPTHU3BI 3aKYIIOYHOM MPOLEAYPHI U TOKYMEHTAIIUN
Mertonosnoruss  NMpPOBEACHHMST  HKCHEPTH3bl  COOTBETCTBHMS  PE3YJIbTATOB,
IPEyCMOTPEHHBIX KOHTPAKTOM (OTOBOPOM), YCIOBUSM KOHTpPAKTa (JJ0OroBOpa)
OTHKa /1e70BOro OOLIeHHs U NpaBUJia BeIeHUs IEPErOBOPOB
Hpyrue HeoOxonumble 3THYECKHE HOPMBI:
XapaKTEePUCTUKU — co0I0aTh KOH(PHIEHIIMAIBHOCTh HH(POPMALINY;
— coOII0AaTh ATUKY JIEJI0BOr0 OOLIEHMS;
—3aHMMaTh aKTHBHYIO TMO3MIMIO B Ooppbbe ¢  mpodeccrnoHalbHON
HEZI00POCOBECTHOCTHIO;
— He pasriamarb MaTepraibl paboynx UCCIETOBaHUMN;
— HE c03/1aBaTh KOH(MJIMKTHbBIE CUTYAIMH1 HA paboyeM MecTe,
—He coBepllaTh JeMCTBUH, KOTOpbIE JTUCKPEAUTHUPYIOT Mpodeccuio u
pernyTanuio KoJjer,
— HE JOIYyCKaTh KJIEBETYy M pPACIPOCTPAaHEHHME CBEIEHUM, MOpOYaLINX HHbIE
OpraHu3aliy U KOJIJIeT
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IV. CBenenns 00 opranusanmusx — pa3padoryukax npogecCHOHAJIBHOI0 CTAHAAPTA

4.1.0T1BeTCTBEeHHAs OPraHU3ANMA-Pa3PadOTUHK

Bceepocculickuii HaydyHO-UCCIEI0BATEIbCKUM MHCTUTYT Tpyna Muntpyna Poccun, ropon Mocksa

['enepanbHbIil TUPEKTOP [Inareirun Amutpuii HukonaeBuu

4.2. HamMeHOBaHUs OpraHu3aluii-pa3padboT4nKoB

1 ToproBo-nipomeinuieHHas najara Poccutickoit denepanuu, ropoa Mocksa

2 | @ounp pa3BuUTHS MPOHECCHOHATBHBIX KBATM(UKAIMI TOProBO-MPOMBIIIICHHOH MataThl
Poccuiickoit denepanuu, ropog Mocksa

3 @I'bOY BIIO «Poccuiickas akageMust HAPOJIHOTO X035IMCTBA M TOCYIapCTBEHHOMN CITY>KOBI IPU
[Ipesunente Poccutickoit deneparuny» (PAHXul C), ropox Mocksa

4 | Beepoccuiickuii TpoecCHOHATBHBIN COI03 PAOOTHUKOB ayAUTOPCKUX, OIICHOYHBIX, IKCIIEPTHBIX U
KOHCAQJITUHTOBBIX OpraHu3aiuii, ropox Mocksa

! Oobmepoccuiickuil kaccuhuKaTop 3aHIATHH.

2 O6mepoccuiickuit KTaccH)UKATOP BHIOB IKOHOMHUUECKOH IEATETHHOCTH.

*1n.2 cr.9 um. 6 c1.38 denepanbHOro 3akona ot 05.04.2013 Ne 44-D3 «O KOHTPAKTHOI cHcTeMe B cdepe 3aKyIOK TOBApOB,
pabor, yciyr aist o0ecrieueH s ToCyJapCTBEHHBIX U MYHHIIUMATBHBIX HYX])

* Enunsit KBaNM(UKALMOHHBIH CIIPABOYHUK JTOJDKHOCTEH PYKOBOAUTENCH, CIEMATIMCTOB U IPYTUX CIIYKaIIUX.

® O6mepoccniickuii Knaccnpukatop mpodeccuii pabodrx, TOKHOCTEH CITyKAIMX U TAPUDHEIX PA3PSIOB.
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